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	Supplier Name

Supplier Address
Supplier City
Supplier Postcode

	(name)
(role)
Direct Line: 

E-mail: x.xx@kent.ac.uk

Date: date/month/year


Contract Award Letter
Consultancy Services (insert project title) 
REF: (if applicable)
Dear (name)
We write to confirm the award of the contract for Consultancy Services (insert project title)  is awarded to (name of supplier) on (date) until the anticipated project completed date of (insert date).
This letter and the documents listed below will form a binding Contract between the University of Kent and your company.

· RFQ – Consultancy 
· Specification Of Works
· The contents of your proposal in how to meet the requirement 

· University Of Kent Terms and Conditions for the provision of Consultancy Services 
· All correspondence and clarifications relating to this contract
The contract is subject to the satisfactory completion and delivery of the requirement. In the event of inability to fulfil the requirements, you agree to appoint a suitable substitute to ensure delivery. Any extension options are granted at the sole discretion of the University and subject to satisfactory performance and delivery. Please confirm your agreement to be bound by these terms by signing a copy of this letter and returning to me as soon as possible.
Signed on behalf of: 




Signed on behalf of: 

The University of Kent




(Consultant)
Name: _____________________________

Name: ______________________________

Signature: __________________________

Signature: ___________________________

Position: ___________________________

Position: ____________________________

Date: ______________________________

Date: _______________________________
Yours sincerely
(Name)

(Title)

University 

Only valid if issued by the Procurement Team at the University of Kent. In event of any query, contact : procurement@kent.ac.uk
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